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$ÏÃÕÍÅÎÔÓ 4Ï 'ÏΆ for Android  

Introduction  
5ƻŎǳƳŜƴǘǎ ¢ƻ Dƻϰ is a suite of applications, with one application for each supported Microsoft® Office 

file format: ²ƻǊŘ ¢ƻ Dƻϰ for Microsoft® Word, Sheet To Go® for Microsoft® Excel and Slideshow To Go® 

for Microsoft® PowerPoint.   

While using the FREE viewer edition, you will find references (e.g. menu items marked with asterisks*) 

to features specific to the upgraded Full version.  To find out more about 5ƻŎǳƳŜƴǘǎ ¢ƻ Dƻϰ Full 

Edition, please see this link: 

http://www.dataviz.com/products/documentstogo/android/feature_matrix.html 

Related Topics: 

CǊŜŜ ¢Ǌƛŀƭ ƻŦ 5ƻŎǳƳŜƴǘǎ ¢ƻ Dƻϰ Cǳƭl Edition  

  

http://www.dataviz.com/products/documentstogo/android/feature_matrix.html
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Installation and Activation  

)ÎÓÔÁÌÌÉÎÇ $ÏÃÕÍÅÎÔÓ 4Ï 'ÏΆ ÆÏÒ !ÎÄÒÏÉÄ 

5ƻŎǳƳŜƴǘǎ ¢ƻ Dƻϰ Ŧƻr Android can be downloaded and installed on supported devices either via the 

Android Market, or directly from DataViz.  If your device came bundled with a copy of Documents To Go, 

updates can be downloaded directly from DataViz. 

Android Market 

 

    
Step 1. Step 2. Step 3. Step 4. 

Launch the Market app 
on your Android device. 

 

Select the Search 
menu. 

 

Search for "Documents 
To Go" or "DataViz". 

 

Try the free Viewer 
("Documents To Go 

2.0"), or purchase the 
Full Version. 

 
Direct from DataViz 

To have the download link emailed to your Android device: 

1. On your computer, click the following link and enter your email address in step 1:  

Get FREE Viewer Edition 

2. Open that email on your Android device and tap the download link.  
3. When the download completes, open the downloaded file and follow the simple installation 

steps.  

To download from the Browser on your Android device: 

1. Open the Browser on your Android device and go to www.dataviz.com.  
2. Select the "Learn More" link under Documents To Go.  
3. Follow the links for "Download FREE Viewer Edition".  
4. Once the installer file is downloaded, open it and follow the steps to complete the installation.  

http://www.dataviz.com/purchase/buy/documentstogo/android/dxtg_order_pg1.html
http://www.dataviz.com/
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!ÃÔÉÖÁÔÉÎÇ $ÏÃÕÍÅÎÔÓ 4Ï 'ÏΆ (Full  Edition  Only) 

 

Android Market: 

The Full Version Key is a small app which unlocks/activates the premium features contained in the 
Documents To Go Main App (i.e. the free Viewer edition).  If the Main App/Viewer is installed first, it will 
be immediately activated once you purchase & install the Full Version Key.  Or, if the Full Version Key is 
installed first, it will prompt you to download the Main App when you open it (once the Main App is 
installed, it will be immediately activated as the Full Version). 

Follow these steps to get the Documents To Go Full Version Key: 

1. Launch the Market app on your Android device.  
2. Select the Search menu.  
3. Search for "Documents To Go" or "DataViz".  
4. Select "Documents To Go Full Version Key" and follow the steps to purchase and install it.  

Once the Full Version Key app is installed on your device, Documents To Go will be activated/unlocked. 
You will see 2 Documents To Go app icons installed on the device. This is normal, and both must remain 
installed for the Full Version to work. 

Direct from DataViz: 

If you have already purchased Documents To Go Full Version directly from DataViz, you do NOT need to 
uninstall or reinstall anything. All of the "Full Version" features are contained in the "Viewer" 
application, so all you need to do is unlock those features. Simply follow these steps to activate the Full 
Version: 

1. Open Documents To Go on your Android device.  
2. Press the Menu button and select "About Documents To Go".  
3. Press the Menu button and select "Activate".  

NOTE: On some models (such as the Motorola Droid) the "Menu" button may look like this:  

Documents To Go will make a brief connection to the internet to check your account information. It 
should then show an "Activation successful" message to let you know the Full Version has been 
activated. 

If you have not yet purchased Documents To Go Full Version, you can follow the steps here: 

Purchase the Documents To Go Full Version Key for Android 

http://www.dataviz.com/purchase/upgrade/documentstogo/android/index.html
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If you have not already done so, that page will help you to install and register Documents To Go FREE 
Viewer Edition 2.002 or higher. Once it is installed and registered, you can purchase the Full Version Key. 
Once you purchase the Full Version Key, follow the above steps to activate it on your device. 

$ÏÃÕÍÅÎÔÓ 4Ï 'ÏΆ 6ÅÒÓÉÏÎ Ǫ 2ÅÇÉÓÔÒÁÔÉÏÎ )ÎÆÏÒÍÁÔÉÏÎ 

Current version and registration information may be viewed in the About dialog.   

hǇŜƴ 5ƻŎǳƳŜƴǘǎ ¢ƻ DƻϰΣ ŀƴŘ from the home screen (pictured below to the left) press Menu Ҧ About 

(pictured below to the right): 

               

Also accessible from the About dialog:  Activate Documents To Go ς Users of the Full Edition can 

activate a purchased copy to access all features.  This option will not be present for users who have 

ŀŎǘƛǾŀǘŜŘ 5ƻŎǳƳŜƴǘǎ ¢ƻ Dƻϰ ƻǊ ƘŀǾŜ ƘŀŘ 5ƻŎǳƳŜƴǘǎ ¢ƻ Dƻϰ ǇǊŜ-configured.  Go to aŜƴǳ Ҧ Activate 

from within the About dialog to accomplish this. 

From the home screen, you can also check for the latest version of Documents To Go available for your 

device.  To do this, press aŜƴǳ Ҧ Check for Updates in the home screen of Documents To Go 

application. 

Welcome Screen 

From the home screen (pictured above on the left), opening any of the applications shown will bring you 

to the welcome screen (pictured below).  From this screen, you can choose hǇŜƴ ŀ ŦƛƭŜΧ to explore the 

device or storage card memory to open and edit your documents, as well as see a list of most recently 

used documents.  Full Edition users may choose /ǊŜŀǘŜ ŀ ƴŜǿ ŦƛƭŜΧ to generate a new blank document 

(does not apply to PDF To Go). 

Home Screen About 
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Live Folder  

(Optional) ¢ƻ ŀŘŘ ŀ άƭƛǾŜ ŦƻƭŘŜǊέ ǘƻ ȅƻǳǊ Android homescreen for Documents To Go Recently Used files, 

do the following (pictured below): 

1. Tap and hold on an empty space on your home screen. 

2. Choose Folders from the popup menu. 

3. Choose Recent Documents from the list. 

4. There will now be a Recent Documents folder on your home screen. 

    

Welcome Screen 
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Opening supported email attachments  
1. Open your email program of choice, and open an email message that contains an attachment(s): 

 
2. Tap the Open option to open the file in Documents To Go: 
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Sending documen ts via Email  
Documents can be sent either from within a 5ƻŎǳƳŜƴǘǎ ¢ƻ Dƻϰ application in a new email message, or 

attached to an existing email message. 

While editing the document to be sentȣ 

1. The document is open and being edited in ²ƻǊŘ ¢ƻ Dƻϰ. 

2. Press Menu Ҧ File Ҧ Send via Email. 

3. If the document has not been saved after the last edit, you will be prompted to do so before 

proceeding. 

4. Once the document is saved, a new email message is created, with the document present in the 

message as an attachment. 

5. Update the message fields, and Send. 

6. The attachment will be included with the email message as a native Office document, and will 

be available for the recipient to use on their computer or 5ƻŎǳƳŜƴǘǎ ¢ƻ Dƻϰ on their mobile 

device. 

After composing a new email messageȣ 

1. Compose your email on the Android device. 

2. While the message is open and being edited, press Menu Ҧ Attach File. 

3. Browse device or media card memory for the document you wish to attach, and click it when it 

is highlighted. 

4. The document will be added to your email message to be sent as an attachment to that message 

5. Update the message, and Send. 
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Transferring desktop documents to and from a n Android  device 

USB Storage Mode 
You can copy files to the SD card in your Android device by connecting it to a computer with a USB cable, 
then mounting the SD card as a removable storage device. This allows you to browse though the files 
and folders on the card, and copy files to or from it. To mount the SD card on the computer: 

1. Connect the Android device to a computer using its USB cable.  
2. On the device, slide down the Status Bar from the top of the screen.  
3. Select the "USB connected" notification, then select the Mount button.  
4. On the computer, if you are asked about what to do, select "Open folder to view files".  
5. If the SD card folder does not appear, go to My Computer and find it under Removable 

Storage.   

Card reader  
You can copy files to your SD card if you have a compatible card reader for your computer. Take the SD 
card out of the device and insert it into the card reader. The card will mount as a disk on your computer, 
just like using USB Storage Mode. You can copy files to the Documents folder on the SD card, or to 
another folder of your choice. You can also copy files from the card to the computer. 

Email attachment  
You can send files as email attachments from your computer to your Android device. When you receive 
the email on the device, open the message and download/save/open the attachment.  
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File management  

Android devices store files on an SD card just like a desktop computer stores files on a hard drive.   
5ƻŎǳƳŜƴǘǎ ¢ƻ Dƻ ǊŜǉǳƛǊŜǎ ŀƴ {5 ŎŀǊŘ ǘƻ ŦǳƴŎǘƛƻƴ ǎƛƴŎŜ ǘƘŜ !ƴŘǊƻƛŘ h{ ŘƻŜǎƴΩǘ ǇǊƻǾƛŘŜ ŦƻǊ ǘƘŜ ŀōƛƭƛǘȅ ŦƻǊ 
Documents To Go to save files to device memory. 

Documents To Go is not used to manage files on the handheld, just as Word and Excel are not used to 
delete files from a computer. However, Android devices do not have a built-in option to delete files. 
Therefore, in order to delete files, you need to connect the device to a computer and mount the SD card 
as a removable storage device: 

1. Connect the Android device to a computer using its USB cable.  
2. On the device, slide down the Status Bar from the top of the screen.  
3. Select the "USB connected" notification, then select the Mount button.  
4. On the computer, if you are asked about what to do, select "Open folder to view files".  
5. If the SD card folder does not appear, go to My Computer and find it under Removable Storage.  

You can browse through the folders on the card and perform whatever operations you like. 

NOTE:  Another option would be to download a file browser application from the Android Market (there 
are several available, both paid and free) to facilitate file management WITHOUT needing to connect to 
a computer.  
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7ÏÒÄ 4Ï 'ÏΆ 

Document Pagination  

Similar to Microsoft Word on the desktop when a document is opened, ŀ ŦƛƭŜΩǎ ŎƻƴǘŜƴǘǎ ǿƛƭƭ ōŜ ƭƻŀŘŜŘ 
sequentially.  The time it takes to paginate a document will depend on how large and complex that 
document is.  The status of pagination is displayed in the upper right hand corner of the screen: 

 

 
Once pagination is complete, editing and other formatting options 

become available.  

 During pagination certain features in Word To Goϰ are 
disabled, such as Editing. 

 Some actions in Word To Goϰ will cause the document 
to re-paginate, such as changing the Zoom level.  
 
In these cases, the cursor will return to the top of the 
document. 
 
(edits made in between paginations will still be present 
in the document) 

 

Pagination progress bar 
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Changing zoom levels (Full Edition Only)  

¢ƘŜǊŜ ŀǊŜ ǎŜǾŜǊŀƭ ȊƻƻƳ ƭŜǾŜƭǎ ŀǾŀƛƭŀōƭŜ ǘƻ ŎƘƻƻǎŜ ŦǊƻƳ ƛƴ ²ƻǊŘ ¢ƻ Dƻϰ ǘƻ ƳŀƎƴƛŦȅ ǘŜȄǘ ŀƴŘ ƻōƧŜŎǘǎΥ  

25%, 50%, 75%, 100% (default), 150%, 200%.  Press Menu Ҧ View Ҧ Zoom to change between zoom 

levels: 

       
Note: Changing between zoom levels will cause the document to re-paginate. 

Individual graphics may also be selected for zoom.  Select and click a graphic in a document to open the 

graphic; tap on the graphic, then use the (+) and (-) icons at the bottom of the screen to zoom in or out. 

Press Back to close the graphic and return to the document. 

    


















































































